
 
 

Person Specification 
Assistant Headteacher 

  

Person Specification  Essential/Desirable  

Evidence 
Application (A), 

Interview (I),  
Certificates (C) 

Qualifications & Training   

Relevant degree and QTS. Essential A, C 

Evidence of continued professional development relevant to 
role. Essential 

A, C 

National recognised training in leadership and/or teaching 
and learning programmes e.g., NPQML Desirable  

A, C 

Experience and Knowledge   

Proven record as excellent classroom teacher with 
good/outstanding outcomes at all levels for students. Essential 

A, I 

Considerable experience of leadership and middle 
management with a consistent record of raising standards in 
a 11-18 setting. 

Essential 
A, I 

 

Planning, supporting and leading professional development 
for teaching and support staff, including challenging poor 
performance.  

Essential 
A, I 

 

Ability to contribute to the ethos of the school and to take 
leadership role in spiritual development of pupils and staff. Essential 

A, I 
 

Ability to communicate effectively (written, verbal, 
influencing/negotiation skills). Essential 

A, I 
 

Evidence of operating at both strategic and operational 
levels Essential 

A, I 
 

Evidence of making a positive impact on the sustained 
development and improvement of a school or key area. Essential 

A, I 
 

Ability to form good relationships with parents, colleagues, 
and students.  Essential 

A, I 
 

Precise, efficient, and reliable in achieving goals and 
meeting deadlines. Essential 

A, I 
 

Ability to be flexible and use a range of leadership styles 
successfully. Essential 

A, I 
 

Knowledge and understanding of leading effective 
curriculum implementation Desirable 

A, I 
 

Experience of safeguarding systems and processes Essential 
A, I 

 

Personal Attributes   



Personal impact and presence with the ability to challenge, 
motivate and inspire others to attain high goals. Essential 

A, I 
 

Able to show initiative and think creatively. Essential 
A, I 

 

Model the vision, Catholic ethos, and values for the school. Essential 
A, I 

 

A good team player, flexible and hardworking. Essential 
A, I 

 
Demonstrate personal enthusiasm for and commitment to 
the learning process whilst being resilient and retaining a 
positive attitude.  

Essential 
A, I 
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