
 

 
 

Assistant Headteacher 

 
Salary:  Leadership Scale: L11-15 
Location: St Leonard’s Catholic School, North End, Durham, DH1 4NG 
Reports to: Headteacher  
 
Job Purpose 
 

 Provide strategic leadership and direction to students, staff, parents, governors, 
and the wider community. 

 Provide senior leadership to the school. 
 Lead and be accountable for a specific area of whole school strategy within 

Teaching and Learning and/or Pastoral Divisions.  
 Ensure compliance to statutory issues, implement monitoring and self-

evaluation systems related to the post holders Leadership’s responsibilities. 
 To carry out duties of an Assistant Headteacher as set out in the School 

Teachers Pay and Conditions Document.  
 Planning and delivering school policies.  

 
Main Duties and Responsibilities 
 
Leadership and Management 
 

 A clear commitment to nurturing and promoting the school’s distinctive Catholic 
ethos.  

 A strategic vision for developing an outstanding Catholic School. 
 In collaboration with senior leaders, design and lead the Curriculum by 

contributing to the regular reviewing of the curriculum, teaching and learning, 
assessment and reporting mechanisms.  

 To share responsibility for the management of the school and to contribute to 
the consultative and decision-making processes. 

 Excellent leadership qualities and management skills to ensure that staff are 
well managed, supported and developed through effective performance 
management procedures and a self-improving process of professional 
development.  

 Lead, motivate and inspire students to achieve their full potential. 
 Continually evaluate and monitor school performance, identifying priorities for 

continuous improvement. 



 Take responsibility for day-to-day management of the school in conjunction with 
the rest of the leadership team.   

 Ensure that all safeguarding procedures are followed in all school practices. 
 To lead on specific areas of the school, as directed by the Headteacher.  

 
 
Teaching and Learning  
 

 Impact positively on the quality of teaching and learning across the school 
demonstrating a commitment to maximising achievement.  

 A passion for providing the best possible holistic education for all pupils in 
aspects of developing pedagogy to drive standards of teaching and learning.  

 An excellent track record as a classroom teacher and school leader. 
 Monitor the quality of teaching and pupil’s learning through the analysis of 

performance data, observation of teaching, work scrutiny, and student voice. 
 Demonstrate and articulate high expectations whilst monitoring, evaluating, and 

reviewing the quality of teaching to ensure continuous improvement.  
 Implement strategies that ensure high standards of behaviour and attitudes.  
 To maintain a teaching timetable, modelling outstanding practice in terms of 

classroom teaching, preparation, marking and assessment. 
 Maintain an organised and effective learning environment in the classroom and 

shared areas.  
 Seek opportunities to collaborate with the wider Trust and other relevant 

networks to share and develop excellent practice. 
 Keep up to date with national and local educational strategies and 

developments and implementing them as appropriate.  
 
 
Stakeholder Engagement 
 

 To actively promote the school and liaise with outside agencies as necessary, 
representing the Headteacher, the school or the Trust as appropriate. 

 To be active in issues of staff and student welfare and support. 
 To demonstrate a commitment to equality of opportunity for all members of the 

school community. 
 Working closely with Governors and other external agencies.  

 
Professional Development and working with others  
 

 Lead professional development activities as appropriate, to update and develop 
the skills of colleagues. 

 Participate in Performance Appraisal in accordance with school policy.  
 Adhere to and promote the school’s self-evaluation and quality assurance 

procedures. 
 Acknowledge the responsibilities and recognise the achievements of 

individuals and teams. 
 Manage own workload and that of others to allow an appropriate work/life 

balance.  
 Undertake any necessary professional development relevant for the post. 

 
Additional Information 



 
 Engage in promoting the values and acting as a role model for the Trust.  
 Be aware and comply with equal opportunities, health and safety, and all other 

Trust policies at all times.  
 Ensure the safeguarding of all students through the implementation of effective 

policies and procedures.  
 Comply with the principles and requirements of the General Data Protection 

Regulation and the Data protection Act 2018 in relation to the management of 
the Trust’s records and information, and respect the privacy of personal 
information held by the BWCET; comply with the principles and requirements 
of the Freedom in Information Act 2000; comply with the Trust’s information 
security standards, and requirements for the management and handling of 
information; and use Trust information only for authorised purposes. 

 
The duties and responsibilities highlighted in the job description are indicative and may 
vary over time. The job description is not intended to be an exhaustive list of all the 
duties and responsibilities that may be required.  
 
The jobholder will be expected to carry out such professional tasks as are 
commensurate with the duties and responsibilities of the post.  
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