
Lockdown Careers Bulletin week 5 @stldcareers 

 

I hope that you are all coping well with the lockdown and managing to keep safe and well. If 

any students, especially in years 11 -13 have any worries or concerns regarding careers 

guidance, that you think I may be able to help with, please contact me via admin@st-

leonards.durham.sch.uk I will then be in touch with you. Mrs. M 

 

 

 

i,  

  

We are still accepting applications for year 11’s and holding interviews via telephone for any 

of those who are interested in an Apprenticeship in Hairdressing or Barbering, starting 

September 2020. We would really appreciate it if you could circulate the following 

information within your team and on your social sites. Please feel free to also use the 

attached image 

BL hairdressing 

 https://www.blhairdressing.co.uk/  

 

INFRASTRUCTURE TECHNICIAN APPRENTICEy now  

IT systems and networking 

Sunderland 

£168.75 per week 

Closing date: 

28 Apr 2020 

mailto:admin@st-leonards.durham.sch.uk
mailto:admin@st-leonards.durham.sch.uk
https://www.blhairdressing.co.uk/
https://eu7.advorto.com/QAApprenticeships/VacancyInformation.aspx?VId=66499&jump=apply
http://www.joewilsons.net/2016/05/the-training-levy-in-england.html
https://creativecommons.org/licenses/by/3.0/


Whether you have a knack for all things tech, have your sights set on a career in IT but don’t 

quite know how to get your foot in the door or you have just always enjoyed taking your 

mum’s alarm clock apart and putting it back together again. We are on the lookout for 

people with a passion for technology. Tech is constantly changing and so is the way to bag 

yourself a dream career in IT. Get the skills you need at a handpicked company. All this, 

whilst earning? Keep reading about our Infrastructure Technician apprenticeship.  

What You’ll Be Working On:  

• Understanding networking and architecture 

• Working with mobile and operating systems 

• Exploring the capabilities of cloud 

• Using Business Processes 

• Coding and logic 

Is This You?  

You will be a problem solver, like a challenge and be able to take instructions and settle 

down to task quickly. We aren’t looking for the finished article, but some knowledge of tech 

will stand you in good stead.  

Future Prospects: 

92% of QA apprentices secure permanent employment after completing; this is 20% higher 

than the national average. This programme opens the door for opportunities including: 

• Desktop Support Engineer 

• First and Second Line Helpdesk Support 

• Technical Support Analyst 

• Infrastructure Technician 

Our Partners: 

We team with selected businesses from around the UK, from start-ups, to medium-sized 

enterprises right up to giants like Visa, ASOS, Atos, Fujitsu and Microsoft. Where will your 

apprenticeship take you? 

About Us: 

QA is the UK’s leading Tech, Digital and IT Apprenticeships provider. We deliver programs 

suitable for a wide range of candidates; whether you’re the next tech wizard, innovative 

digital marketer or you want to be the next big thing in the world of cyber security. 

We are an award winning apprenticeship provider, allowing individuals to develop their 

skills and gain industry-relevant qualifications. QA are with apprentices every step of the 

way, from picking an apprenticeship, matching with the perfect employer, first day, through 

to celebrating success upon completion. 

Important Information:  



QA’s apprenticeships are funded by the Education & Skills Funding Agency (ESFA), an 

executive agency of the Department for Education. 

To be eligible for a Government funded apprenticeship you must have lived in the UK or 

European Economic Area (EEA) for the last 3 consecutive years. 

  

Within 15 miles of dh1 4ng 
 Apprenticeship level: All 
 Disability confident vacancies only: No 
 
 

Engineering Apprentice  
KONGSBERG MARITIME LIMITED (Added 17 Apr 2020)  
 
Kongsberg Maritime based in Gateshead are looking for an Engineering Apprentice. You 
will be responsible for creating 2D manufacturing drawings and schematic drawings using 
a 2D CAD system. In conjunction with the lead engineer, you will also generate 3D design 
schemes for naval deck equipment. 
Distance: 10.9 mile(s)  
Closing date: 1 May 2020 
 Possible start date: 26 May 2020 
  
 

   

Engineering Technician Apprentice (Project Management)  
KONGSBERG MARITIME LIMITED (Added 17 Apr 2020)  
 
Kongsberg Maritime based in Gateshead are looking for a Project Management 
Apprentice to join their busy team. You will provide support in the delivery of projects and 
assignments. 
Distance: 10.9 mile(s)  
Closing date: 1 May 2020 
 Possible start date: 26 May 2020 
  
 

   

Hairdressing Apprentice  
David Harvey (Added 17 Apr 2020)  
 
A fantastic opportunity has arisen for the right candidate to undertake an apprenticeship 
in hairdressing at a prestigious salon in Newcastle City Centre. 
Distance: 13.1 mile(s)  
Closing date: 17 May 2020 
 Possible start date: 20 May 2020 
  
 

https://www.findapprenticeship.service.gov.uk/apprenticeship/-520795
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520791
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520889


   

Hairdressing Apprentice  
Paul Anthony Clayton (Added 17 Apr 2020)  
 
A fantastic opportunity has arisen for the right candidate to undertake an apprenticeship 
in hairdressing at a prestigious salon in Newcastle. 
Distance: 13.3 mile(s)  
Closing date: 17 May 2020 
 Possible start date: 20 May 2020 
  
 

   

Hairdressing Apprentice  
MCMEIKEN HARRIS LTD (Added 17 Apr 2020)  
 
A fantastic opportunity has arisen for the right candidate to undertake an apprenticeship 
in Hairdressing at a prestigious salon in Newcastle. 
Distance: 14.1 mile(s)  
Closing date: 17 May 2020 
 Possible start date: 20 May 2020 
  
 

   

Within 15 miles of dh1 4ng 
 Apprenticeship level: All 
 Disability confident vacancies only: No 
 
 

Light Vehicle Technician Apprentice  
Origin Automotive Ltd (Added 16 Apr 2020)  
 
Remit are recruiting on behalf of Origin Automotive who have a fantastic opportunity for 
an enthusiastic individual to kick start their career and join their skilled team as a Light 
Vehicle Technician. If you are interested, apply now! 
Distance: 2.1 mile(s)  
Closing date: 29 May 2020 
 Possible start date: 4 Jun 2020 
  
 

   

Teaching Assistant Apprentice  
David Richard Johnson (Added 16 Apr 2020)  
 
The opportunity to learn how to deliver PE to primary school children. Successful 
candidates will be based in a primary school for 4 days developing their teaching ability 
and learning how primary schools operate across the curriculum. 

https://www.findapprenticeship.service.gov.uk/apprenticeship/-520891
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520885
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520580
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520809


Distance: 11.5 mile(s)  
Closing date: 30 Jun 2020 
 Possible start date: 1 Sep 2020 
  
 

   

Primary School PE Apprentice (Wallsend)  
Peak (Added 16 Apr 2020)  
 
The opportunity to learn how to deliver PE to primary school children. Successful 
candidates will be based in a primary school for 4 days developing their teaching ability 
and learning how primary schools operate across the curriculum. 
Distance: 14.5 mile(s)  
Closing date: 30 Jun 2020 
 Possible start date: 1 Sep 2020 
  
 

   

Electrical Installation (Electro technical) Advanced Apprenticeship (Buildings & 
Structures)  
IMTECH ENGINEERING SERVICES NORTH LTD (Added 15 Apr 2020)  
 
Would you like to be responsible for the installation, maintenance and repair of electrical 
services? This JTL delivered Apprenticeship will teach you to become a competent 
Electrician. 
Distance: 8.9 mile(s)  
Closing date: 29 May 2020 
 Possible start date: 1 Sep 2020 
  
 

   

Networking Engineer Apprenticeship  
Virgin Media (Added 14 Apr 2020)  
 
Could you deliver award-winning network services? Want to join one of the UK’s most 
free-thinking, fun-loving companies and become expert in its award-winning technical 
business practices? Or would you rather continue studying, learning and working towards 
professional qualifications? 
Distance: 9.8 mile(s)  
Closing date: 27 Apr 2020 
 Possible start: 1 Sep 2020 

 

   

Apprentice Security Engineer  
INTEGRATED ELECTRONIC SECURITY LTD (Added 14 Apr 2020)  
 

https://www.findapprenticeship.service.gov.uk/apprenticeship/-520738
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520763
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520763
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520681
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520704


An excellent opportunity has arisen for an Apprentice Engineer to be based in the 
Gateshead/Newcastle area, working alongside an experienced Engineer. There is an 
excellent opportunity to progress and grow within the company for the right candidate 
who is enthusiastic and keen to learn new skills. (2 positions available)  
Distance: 10 mile(s)  
Closing date: 7 May 2020 
Possible start date: 11 May 2020 
 
 

   

Digital Marketing Apprentice  
Kromek Limited (Added 9 Apr 2020)  
 
Are you looking for a new exciting opportunity to kick start your career within Digital 
Marketing? Kromek are currently looking to grow their marketing team through the 
addition of a Baltic Apprentice. 
Distance: 9.5 mile(s)  
Closing date: 9 May 2020 
Possible start date: 10 May 2020 
 
 

   

Systems Support Officer Apprenticeship  
County Durham and Darlington NHS Foundation Trust (Added 7 Apr 2020)  
 
CDD Services provides procurement services and systems to a number of NHS 
organisations. The apprenticeship involves working in the Systems Support Team 
whose duties include processing of requisitions, answering customer queries via 
telephone and email, expediting purchase orders and booking representative 
appointments through an electronic system. 
Distance: 8.6 mile(s)  
Closing date: 8 May 2020 
Possible start date: 18 Jun 2020 
 
 

   

IT Apprentice  
SOTECH LIMITED (Added 6 Apr 2020)  
 
Are you looking to start your IT career in a rapidly expanding business? This could be 
the role for you! Duties will include 1st line response for all IT issues and to facilitate 
the installation of IT equipment to new/existing users. 
Distance: 8.6 mile(s)  
Closing date: 27 Apr 2020 
Possible start date: 4 May 2020 
 
 

https://www.findapprenticeship.service.gov.uk/apprenticeship/-520669
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520581
https://www.findapprenticeship.service.gov.uk/apprenticeship/-520516


   

 
 

Within 20 miles of dh1 4ng 
Apprenticeship level: Advanced 
Disability confident vacancies only: No 
 

   

Wind Turbine Technician Apprentice  
EDF ENERGY RENEWABLES LIMITED (Added 8 Apr 2020)  
 
At EDF Renewables, we’re big on supporting people as they set out on their career. 
Over 4 years, you’ll learn from experts, gaining valuable experience while studying for 
a Level 3 BTEC Diploma in Advanced Manufacturing Engineering. You can expect on-
the-job training and the kind of practical experience you simply can't get on campus. (9 
positions available)  
Distance: 16.1 mile(s)  
Closing date: 24 Apr 2020 
Possible start date: 31 Jul 2020 
 
 

   
 

 

 

 

OPPORTUNITIES WITH ATOS - DURHAM  

Following your lead, we are determined to adapt and provide continued access to 

apprenticeship opportunities with Atos in Durham and so we are pleased to announce that 

students may still apply using their predicted grades. Our programme of hiring apprentices 

in Durham continues and we welcome all applications. Application closing date is 27th April 

2020 

Further details about our schemes can be found here https://atos.net/en-gb/united-

kingdom/careers-uk/apprentices-uk  

Atos are a global leader in IT & digital services. 

An Atos apprenticeship provides the perfect combination of employment and training; the 

opportunity to learn and apply skills that matter in the workplace, whilst in paid, permanent 

employment. 

Apprenticeship opportunities available now in Durham: 

•Software Development level 3 

•Data Analyst level 4 

Salary:   £14,000 per annum level 3 

https://www.findapprenticeship.service.gov.uk/apprenticeship/1000006292
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fatos.net%2Fen-gb%2Funited-kingdom%2Fcareers-uk%2Fapprentices-uk&data=02%7C01%7Cjoanna.lupa.external%40atos.net%7C793fc34102d1472369a808d7da31f5e0%7C33440fc6b7c7412cbb730e70b0198d5a%7C0%7C0%7C637217780414650064&sdata=aix4D%2BUfR00bhu%2FI0r56srxTVXFoaW9IkvxTiBPiYVc%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fatos.net%2Fen-gb%2Funited-kingdom%2Fcareers-uk%2Fapprentices-uk&data=02%7C01%7Cjoanna.lupa.external%40atos.net%7C793fc34102d1472369a808d7da31f5e0%7C33440fc6b7c7412cbb730e70b0198d5a%7C0%7C0%7C637217780414650064&sdata=aix4D%2BUfR00bhu%2FI0r56srxTVXFoaW9IkvxTiBPiYVc%3D&reserved=0


  £16,000 per annum level 4 

Application closing date: 27th April 2020 

Start your digital journey today. 

To find our more and apply visit atos.net/apprentices-uk 

 

RESOURCES FOR YOU  

https://amazingapprenticeships.com/resources/ 

 

YEAR 13 STUDENTS                                                                          

YINI- YEAR IN INDUSTRY 

I am contacting you with regard to our Year in Industry (YINI) applications still being open 

for placements starting in September 2020. Due to school closures, please could you 

highlight the below details to your Year 13, S5/S6 students on the platform you are 

contacting them through and/or via the school website.  

   

 YEAR IN INDUSTRY 

 Are you unsure of your career pathway and want to take a year out to decide on the way 

forward?  If you are considering going straight to university, doing an apprenticeships or 

taking a gap year, then why not consider a paid placement through the EDT Year in The 

Industry programme to gain experience and help you with your university or 

apprenticeship applications. 

   

 EDT have placements still available in business, finance, marketing, mechanical 

engineering, electrical, electronics, chemistry and physics. The placements will start in 

September 2020 and are open to students currently in Year 13, S5/S6. Click here to view 

available vacancies. 

   

 You must register for YINI before applying for a placement. 

 Click here to register. 

   

 All of the placements are paid, have an optional maths programme and free skill enhancing 

masterclasses. Students are also fully supported throughout the placement by EDT and a 

personal mentor.  Many companies keep links with the placed students via apprenticeships 

or summer placements during university. 

   

 Some of our companies are putting recruitment on temporary hold for now but others are 

arranging video interviews - so interview activity may be delayed but we are working with 

our partner companies to progress placements in these difficult times. 

https://amazingapprenticeships.com/resources/
https://industrialcadets.us12.list-manage.com/track/click?u=fec5b150ea93558e7a62515d1&id=c1b2341cbc&e=fe4ee76b54
https://industrialcadets.us12.list-manage.com/track/click?u=fec5b150ea93558e7a62515d1&id=7bced10ce1&e=fe4ee76b54


   

 For any questions/clarification please contact us at yinienquiries@etrust.org.uk 

 

Kind regards, 

 The YINI team 

 

NEW UNIVERSITY COURSE AT TEESSIDE 

I am writing to you as I am the course lead for a completely new chiropractic degree at 

Teesside University.  There is a possibility you may have heard of this already through our 

university marketing, but this is the first chiropractic degree in the North East of England.  

I wanted to personally introduce myself, and ask that should you have any students in a 

position whereby they are considering a future in the musculoskeletal healthcare field, that 

they consider chiropractic at Teesside. 

The course information can be found here: 

https://www.tees.ac.uk/undergraduate_courses/Nursing_Midwifery_&_Health_Professions

/MSci_(Hons)_Chiropractic.cfm 

The profession has great career prospects for graduates, and there is an accepted consensus 

within the profession that demand for new chiropractors outweighs supply. 

I would also be open to the idea of coming and discussing further the opportunity with 

students next academic year should you feel there is a demand for that. As this could aid 

your students in their decision making prior to UCAS applications being made. 

If you have any questions at all, please don’t hesitate to contact me.  

Daniel Moore.  

 

 

Mr Daniel Moore 
BSc (Hons), MChiro, PgCert 
(MSK Sonography), MRCC 
  
Course Leader - MSci (Hons) 
Chiropractic 
Senior Lecturer 
(Chiropractic) 

  

    

 

MESSAGE FROM UCL 

I am emailing you today to let you know that we have developed a UCL Prepare to Study 

(link https://www.ucl.ac.uk/widening-participation/learners/year-12-and-13/ucl-study-prep 

https://www.tees.ac.uk/undergraduate_courses/Nursing_Midwifery_&_Health_Professions/MSci_(Hons)_Chiropractic.cfm
https://www.tees.ac.uk/undergraduate_courses/Nursing_Midwifery_&_Health_Professions/MSci_(Hons)_Chiropractic.cfm
https://www.ucl.ac.uk/widening-participation/learners/year-12-and-13/ucl-study-prep


) online course which covers topics such as ‘Reading and Writing at University’, ‘Citation, 

Referencing and Avoiding Plagiarism’ and ‘Lectures, Seminars and Other Classes’. In 

addition, it features UCL staff and students discussing their personal experience of university 

study. 

 The UCL Prepare to Study course was developed by our Widening Participation and Access 

team as it has been such a success we wanted to open it to all students. This would be 

useful for year 13s, and would also be a great resource to share with year 12s to help 

support them through preparation process. The enrolment key is uclstudyprep.  

We will email all our current offer holders and encourage them to sign up. 

 Please free to share this – it is an open resource for all to use.  

 As always, we will have the link to the UCL Prepare to Study on our guidance counsellor 

website. Please also keep on checking our FAQs for prospective students (link – 

https://www.ucl.ac.uk/news/2020/mar/advice-staff-and-students-who-may-have-concerns-

about-outbreak-coronavirus) 

 In light of the current situation we have chosen to run our traditionally very popular June 

Open Days online in a virtual form for those interested in starting courses in 2021.   Could 

we please ask that you circulate the following link to all your year 12 students encouraging 

them to register their interest? https://www.ucl.ac.uk/prospective-students/open-days/ucl-

undergraduate-open-days 

 And, most importantly, please let me know if there’s anything I or UCL can help with.  

Despite currently working from home we shall be following college closure for the Easter 

break. We shall be closed from Thursday 09 April and will be back at work on Wednesday 15 

April. I will be more than happy to follow up on any queries at the end of next week. 

With best wishes 

Nathan Gilpin 

Nathan Gilpin 

Senior Liaison & Recruitment Officer 

UCL Student Recruitment Marketing 

University College London, Gower Street, London, WC1E 6BT 

  

E: n.gilpin@ucl.ac.uk 

 

MESSAGE FROM UNIVERSITY OF LEEDS  

We understand that applicants and offer holders may have concerns about the ongoing 

coronavirus situation and your plans to study with us at Leeds. We want to reassure you 

that we are continually reviewing this and taking all the necessary steps to be as flexible as 

https://www.ucl.ac.uk/news/2020/mar/advice-staff-and-students-who-may-have-concerns-about-outbreak-coronavirus
https://www.ucl.ac.uk/news/2020/mar/advice-staff-and-students-who-may-have-concerns-about-outbreak-coronavirus
https://www.ucl.ac.uk/prospective-students/open-days/ucl-undergraduate-open-days
https://www.ucl.ac.uk/prospective-students/open-days/ucl-undergraduate-open-days
mailto:n.gilpin@ucl.ac.uk


we can to support you.  We will be providing updates on this page but please check the 

FAQs below first. Directly below are our FAQs if you are UK based.  

I’ve applied to the University but have not had a decision on my application yet. Are you 

still considering applications? 

Yes. Your application is very important to us and we are still processing applications as 

normal, but please be aware there may be a delay in receiving a response from us. 

I am due to start my studies in September 2020, will you be delaying the start of term?  

We are continuing to make preparations to welcome our new students in September as 

usual. If this situation changes and we have to make alternative arrangements, including 

flexibility with start dates we will write to notify you. We will continue to provide updates 

on this page. 

My school is currently closed and my exams have been cancelled, how will this impact my 

application? 

We’re awaiting government guidance on how and when qualifications will be awarded. As 

soon as we’re clear we'll make adjustments to our admissions processes and communicate 

these to applicants. 

I have received a conditional offer but am worried that I may now not meet it. What will 

happen if I miss the grades? 

We'll be as flexible as possible in these unprecedented circumstances and we'll do all we can 

to support you. If you miss the conditions of your offer, we have a process in place to 

consider this and you won't automatically be unsuccessful.   

Are applicant visit days still going ahead? 

Due to the current coronavirus (COVID-19) situation our scheduled on campus applicant 

visit days and campus tours have been cancelled. Some areas may be offering online 

alternatives and will contact you by email with any updates. 



I have an Access to Leeds alternative offer, will the online Access to Leeds module still be 

taking place? 

Yes. For further information visit the Access to Leeds webpage.  

I have received an Access to Leeds/Realising Opportunities alternative offer from Leeds. 

Will my offer remain the same? 

Yes your alternative offer from Leeds will remain unchanged. For more information visit our 

Alternative Admissions webpage. 

MESSAGE FROM TEESSIDE UNIVERSITY 

Progression tools’ page.  

My colleague Jade has provided some helpful presentations that may be useful for teachers 

and students.  

https://www.tees.ac.uk/sections/schoolscolleges/post16_subject.cfm?subject_group_id=7 

 

Finally we've changed our campus open day in June to a virtual one, we are still taking 

bookings as normal and would love for you to share this with your students.  Saturday 27 

June, Undergraduate open day 10.00am - 2.00pm. 

 

https://www.tees.ac.uk/opendays/ 

 

All events on campus have been cancelled for this academic year but hopefully we'll be back 

up and running for September. 

 

MESSAGE FROM NEW COLLEGE DURHAM FOR YEAR 11 STUDENTS 

Apply now/ your application 

New College Durham are continuing to take applications for the 20/21 academic year. Apply 

now to secure your place by completing an online application at 

www.newcollegedurham.ac.uk  

If you are unsure about which programme you would like to study you can: 

• book a telephone appointment with our Advice, Support and Careers team by 

emailing them asc@newdur.ac.uk  

http://www.leeds.ac.uk/info/130588/access_to_leeds
http://www.leeds.ac.uk/info/128005/applying/33/alternative_admissions
https://www.tees.ac.uk/sections/schoolscolleges/post16_subject.cfm?subject_group_id=7
https://www.tees.ac.uk/sections/schoolscolleges/post16_subject.cfm?subject_group_id=7
https://www.tees.ac.uk/opendays/
https://www.tees.ac.uk/opendays/
http://www.newcollegedurham.ac.uk/
mailto:asc@newdur.ac.uk


• or join us for our virtual Information, Advice and Guidance event on Tuesday 5 May 

between 4:30 and 6:30pm. Find out more and register now here: 

https://newcollegedurham.ac.uk/news-events/events/may/ 

  

If you have already applied, we are continuing to process applications as normal and will 

invite you for a telephone interview. If you have already accepted a place on a course, this 

still stands and we look forward to enrolling you on your chosen programme over the 

summer. If you have changed your mind about the course you are interested in, this is no 

problem, please just contact our admissions team admissions@newdur.ac.uk  

I will be sending details and promotional materials relating to our Virtual IAG in due course. 

 

IMPORTANT INFORMATION FOR YEAR 11 STUDENTS 

https://guest.startprofile.com/article/140  

https://www.youtube.com/watch?v=NrJhf57SBp0&feature=youtu.be  

 

IMPORTANT INFORMATION FOR YEAR 13 STUDENTS 

https://guest.startprofile.com/article/141  

https://www.youtube.com/watch?v=BUTZs109uHI&feature=youtu.be 

 

LOOK AFTER YOUR MENTAL HEALTH 

https://guest.startprofile.com/article/139  

https://www.youtube.com/watch?v=-2053JWI5iQ&feature=youtu.be 

 

 

 

This Photo by Unknown Author is licensed under CC BY-
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GENERAL TIPS FOR JOB SEARCHING AND INTERVIEWS 

Apprenticeship application forms tend to fall into two categories: basic application forms 

that check you have the entry requirements for the apprenticeship, and more complex ones 

with questions that you have to answer. 

Before you start an application form, it’s crucial that you read and re-read the 

apprenticeship advert. Go to the company website and find out as much as you can about 

them. 

From this information, you should get an idea of the skills and qualities they are looking for. 

How to stand out from the crowd 

This is incredibly important, as the content of the apprenticeship application form will 

usually be geared towards assessing whether you have the right requirements for the 

apprenticeship. 

Basic application forms 

Some application forms are pretty straightforward. They’ll ask for details about your 

qualifications, work history and any special requirements you might have. 

They’ll also cover formalities about your right to work in the UK and any criminal convictions 

you might have. 

The trick with these forms is to read the instructions carefully before you start, making sure 

you fill out every single part of the application form and triple checking that you’ve put in all 

the right details. 

You don’t want to make a bad first impression, so be thorough and make sure you have 

supplied all of the information they need. 

Watch out for sections like “Please tell us about your hobbies, interests, achievements, 

awards and any positions of responsibility that you have held” or “Tell us about your 

previous work experience and skills”. 

For these sections, you’ll need to draft an answer and carefully think about how you are 

going to present the information you plan to include. 

For the question about hobbies and interests, saying something like “I like watching TV and 

hanging out with my mates” isn’t exactly going to impress them. Pick out interests that 

make you sound interesting and someone they would like to work with. 

Use this section to demonstrate attractive qualities that are relevant to the role, such as 

team leadership. 

Application forms with questions 

With these application forms, demonstrating your skills and how they relate to the 

apprenticeship should be at the forefront of your mind. You should also think about the 

skills and qualities they are looking for and how you match up to them. 

http://www.allaboutschoolleavers.co.uk/articles/article/8/how-to-stand-out-from-the-crowd


Questions like “Why are you interested in working for this company?”, “Why are you 

attracted to engineering?” or “What are your strengths and weakness?” should be 

approached with caution. 

You’ll need to spend some time carefully drafting your answers first. It’s best to write them 

in a Word document, so you can spellcheck your answers. But remember, occasionally 

spelling and grammar errors go undetected even by Word - so read it out to yourself to 

ensure that it's perfect! When you’re satisfied with your draft, you can paste it into the job 

application form. 

Our golden rule is to read the questions thoroughly and make sure your answers are 

relevant to the questions. Sounds a bit obvious doesn’t it? But a staggering amount of 

people don’t do it. 

Pay attention to your writing style. You should structure and plan your answers, making sure 

you don’t repeat yourself. After all, this is your chance to show them your written 

communication skills. 

Your answers should be informative, but also succinct. Companies will usually give you a 

word limit or an indication of how long your answers should be. Bear in mind that they’ll 

have loads of application forms to read, so you don’t want to send in great long answers. 

Always support your statements with evidence as well. If you say “I’m great at customer 

service”, give an example to back it up. 

Finally, check every inch of your application form for mistakes (i.e. spelling mistakes, 

grammatical errors and typos) and make sure you’ve supplied them with accurate 

information. 

Application Mistakes to avoid 

When you’re completing an application form for an apprenticeship, make sure you avoid 

these absolute clangers… 

Misspelling the company name 

This might sound mind-numbingly obvious, but you’ll be surprised how often this cardinal 

sin is committed. Double check your application form and make sure, firstly, that you have 

written the correct company name down. Don’t copy and paste your answers from one 

application form to another! There’s nothing worse than applying for a job with PwC and 

writing KPMG all over your application by accident. 

Secondly, make sure you have spelt the company name right! If you’re applying to the 

National Audit Office, for instance, make sure it doesn’t sound like you’re applying for a job 

as a car salesman with the National Audi Office. 

Providing the wrong contact details 

Again, you’ll be surprised how often this schoolboy error crops up. If you’ve sent off a world-

beating application, you need to make sure the company can contact you to invite you to 

interview. Give them an email address that you check regularly and make sure all the words, 

https://www.allaboutschoolleavers.co.uk/jobs


dots, numbers and ‘@’ signs are in the right place. Make sure you include all of the digits in 

your phone number. Don’t get caught out by such an elementary mistake!  

Writing too much 

It can be tempting to bang on about all of the amazing things you’ve done which you think 

will impress the recruiter, but you should make a conscious effort to keep your answers 

short and sweet. Typically, employers want people who can express themselves in a simple 

and concise manner, so don’t cram loads of ‘impressive’ adjectives and irrelevant 

information into your application. 

Pick out your most important attributes and talk about your most relevant experience. 

Often, employers will indicate a maximum word count for each answer. Do not exceed this 

word count. If you find yourself going over the word count, finish your point, but then go 

back through and cut out any superfluous words, phrases, sentences or paragraphs. Ask 

somebody else to help you if you’re struggling! 

Writing too little 

It’s really a case of finding the right balance. Whilst you don’t want to write too much, you 

also don’t want to write too little on your application form. If you’re given a box to fill on an 

application form, it’s a good idea to fill it or at least fill three-quarters of the space provided. 

If you’ve got a whole page to answer one question, two or three sentences won’t suffice. 

Tons of blank space won’t look good. However, make sure you don’t waffle on about 

irrelevant stuff in a bid to fill dead space. If you haven’t quite filled a box and you’re happy 

with your answer, be confident that it is comprehensive enough. 

Not providing evidence 

When you talk about why you’d be a great candidate for the apprenticeship and wax lyrical 

about your valuable skills, you can’t simply tell them that you’re brilliant! You have to 

provide evidence. Anybody can say they’re great; you need to hammer it home with some 

relevant examples! If you don’t, your application will stay in the NO pile, and that’s not 

where it belongs. 

Not tailoring your application 

We’ve already touched on this, but it needs to be said again: the answers you give on your 

application form should be tailored to the specific company you are applying to. Far too 

many people copy and paste answers from other application forms. 

It’s the equivalent of sending a Valentine’s Day card to your girlfriend and writing: 

Dear Girlfriend.  

I would relish the opportunity to join you for dinner at a generic romantic restaurant this 

evening.  

I will bring you one red rose and some chocolates in a heart-shaped box. 

Lots of love, 

Joe Bloggs 



x 

Companies want to know why they are ‘the one’ for you. That doesn’t mean lavishing them 

with compliments and expensive presents. You need to get to the heart of why you want to 

develop a long-lasting career with their organisation. 

Don’t send a generic application! Think about why you want to work for them and provide 

some genuine and original answers to the questions you are asked. 

Not double checking your application 

We’ve said it before and we’ll say it again: proofread your application thoroughly before 

sending it. That ‘Submit Application Now’ button may look shiny and inviting, but fight the 

temptation to click it. Go back through your application first with a fine-tooth comb, 

correcting any grammatical errors, spelling mistakes and poorly constructed sentences. Be 

brutal. You won’t regret it! 

What is an apprenticeship cover letter? 

A cover letter is a basic outline of who you are and why you are sending your CV to a 

company. So your apprenticeship cover letter isn’t a throwaway document; it’s the 

introduction to your CV, flaunting your relevant qualities and hammering home why you’d 

be an excellent asset to the company. 

In the olden days, paper covering letters literally covered your CV when they were placed on 

top. Nowadays, most people send cover letters in an email format with their CV attached. 

Companies might ask candidates to send a cover letter and CV as part of an application, or 

you might send a cover letter when speculatively applying for an apprenticeship. 

What should I put in my apprenticeship cover letter? 

You should mention your lifelong devotion to Burnley FC, how you like to organise your 

wardrobe and why celebs posting makeup-free pics of themselves on Twitter is like totes 

amaze. Really? No. 

An apprenticeship cover letter is a professional, formal letter and its content should reflect 

that. You want it to showcase your qualities and skills which are relevant to the 

apprenticeship. 

So before you do anything, make sure you’ve researched the company (their website is a 

good place to start) and the apprenticeship. 

Before you start your research, there are some questions to bear in mind. What’s different 

about the company? What are their values? Who are their customers? What does the 

apprenticeship involve? What do they look for in apprentices? You should also think about 

what attracts you to the company and the apprenticeship. 

 Companies don’t have a whole lot of time, so keep your cover letter relatively short. 

Around three to four paragraphs should do the trick. 

http://www.allaboutschoolleavers.co.uk/articles/article/21/what-is-a-cv
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You can create a general cover letter template, but you should tailor it for every 

apprenticeship application. Whoever is reading it should get the sense that you’re 

passionate about their apprenticeship in particular, not that you’re just desperate for 

anything going. 

How to structure your apprenticeship cover letter. 

Even though you’ll most likely be emailing your cover letter, it’s important to abide by some 

letter writing rules. Try and address your covering letter to a named person (e.g. “Dear Clare 

Smith”). 

To do this, you’ll need to call up the company and ask who is in charge of hiring apprentices. 

If you can’t find out, then you might just have to settle for “Dear Sir/Madam” or similar. 

Clearly divide your cover letter into paragraphs and end it “Yours sincerely” if it’s being sent 

to a named person. If you haven’t managed to find out a name then use: “Yours faithfully” 

followed by your name. 

So what about the content of your letter? 

First Paragraph: open the letter with an explanation of why you are writing. Identify the 

apprenticeship you’re interested in and include a unique reason why you think you’d be an 

asset to the company. 

Try to show enthusiasm and genuine interest in the apprenticeship and the company. 

Second Paragraph: this paragraph might outline why you’re interested in the company, the 

apprenticeship and the industry. Try to come up with genuine and different reasons, not “I 

want to work for you because you’re the best”. 

Third Paragraph: Here is where you link it back to you. You might want to pick out the skills 

and qualities you have that would make you a great apprentice. 

Use the apprenticeship job description as a jumping off point, as, more often than not, it’ll 

include a list of the qualities or competencies they are looking for. 

Back up your assertions with evidence. For example, if they are looking for an organised 

person who is good with numbers for a business apprenticeship, then make sure you show 

them how you have developed those skills. It could be through organising your exam 

revision at school, or managing your personal income from a part time job.  

You can tie up your letter by addressing any formalities, such as saying when you’re 

available for interview, or covering any practical issues they might ask about. And hey 

presto! You have a tip top apprenticeship cover letter. 

Other tips… 

Try and keep your cover letter relatively short: it should be no longer than one side of A4, 

and preferably shorter. Apprenticeship employers don’t want to have to spend too long 

reading your cover letter, and a lot of the details you'll be tempted to include can be 

addressed in your CV.  



Read it through aloud to make sure it makes sense and get someone else to check over your 

cover letter and give feedback. You might need to do several drafts. 

At the risk of sounding like a nagging grandma, scour every inch of your apprenticeship 

cover letter for grammatical errors, typos and spelling mistakes. You’ll thank us later.  

Try and avoid formulaic sentences and clichés. An apprenticeship cover letter is also a 

chance to show off your writing, so sending in something that looks like it was written by a 

robot probably won’t impress. If you feel like you're slipping into a monotone, varying your 

sentence length will work a treat.  

 Steer clear of Times New Roman and embrace contemporary fonts like Verdana or 

Helvetica. These fonts are designed to be read on the screen so are particularly useful if you 

are emailing your cover letter. 

 

FIRST INTERVIEW PREPARATION 

Your first interview, you feel nervous, off course, anybody would be. But on the other hand, 

you are hoping for success also. To get success in first interview or to come over or to 

reduce the nervousness of interview, you need to prepare well yourself 

1. Know about the company: 

First of all, you need to do some research about the company. It would help you to know 

about the company operations, products, services etc. This information will help you to 

answer any question related to the company. You can find out lots of information online, 

start with the company website. 

2. Know about yourself: 

One question you may face during interview would be: Tell us something about yourself. So 

know yourself, your strengths, weaknesses etc. 

3. Know about the job: 

Do the research about the job you are applying for.  Why should we hire you for this job?. 

This is the one question you may face. To know about the job, will help you to answer this. 

4. Make an impressive resume: 

Your resume is the first thing that interviewer will see and try to understand you. So try to 

make an impressive resume. Never put extra and irrelevant information. Take the help of 

experts. 

5. Practice as more as you can: 

Practice makes man perfect. Make a list of interview questions and practice them with 

friends or parent or in front of mirror. 



6. Dress appropriately: 

You need to dress well for the interview. Try to know, if there is any dress code in the 

company and dress accordingly otherwise wear a formal look. 

7. Be on time: 

Make sure to reach there before the time. Leave early from home so that if stuck in traffic 

or you stuck in way by any reason then you have time in hand. If you go late, it will give a 

wrong message to the employer. Arriving early will give you time to relax also.   

8. Start well and End well: 

When entered in room, seek permission; shake hand well with a smile. When its done, leave 

after thank you interviewer with a smile. 

9. Clarify anything if you are not sure: 

If any question is not clear then do not try to answer with your assumptions but ask the 

interviewer again and clear the doubt. 

10. Take your time to answer: 

Never answer in hurry, take your time, think and answer but never take too much time to 

answer. Understand the question first and then answer. 

11. Be confident: 

Be confident while answering any question and try not to look nervous and confuse. 

We hope these tips will help you in your first interview preparations.  

 

18 WAYS TO MAKE EMPLOYERS NOTICE YOU! (thanks Mark) 

Do you wonder what lockdown activity will impress future employers? Here are a few ideas: 

 1 Make It Work For You: It’s vital you do something enjoyable purely for yourself and your 

wellbeing. You may never again have such freedom to plan your own timetable. binge-

watch that tv series, subscribe to that podcast, lose yourself in a book and enjoy the 

strategy or challenge of your favourite game. 

 2 Be Organised: Your own balanced, flexible timetable will increase your focus and 

purpose. Why not dip into Springpod’s ‘Learn Lounge’, Fledglink’s ‘learn now’ timetable or 

BBC Bitesize too?  

3 Don’t Wait For Opportunity! Create It! Develop that idea! Write that book! Start that 

podcast! The more you try, the more you adapt and the more you grow. 

 4 Learn a New Skill: Start a new craft (painting, cooking, gardening, DIY), musical 

instrument (guitar) or language (sign, shorthand, Spanish, coding).  



5 Exercise! Your mind and body need pampering and attention. Jigsaws, puzzles, quizzes or 

reading will stimulate your mind, while dance, yoga, jogging, walking or cycling may perk up 

your physical health. Why not Create your own workout?  

6 Explore! Be Curious! Research and focus on: e.g. 5 professions, 5 global companies, 5 local 

employers and 5 hashtags, documenting significant info as you go. Remember 

#ItsOKNotToKnow, but curiosity will help.  

7 Build Commercial Awareness: Now is the time to develop detailed knowledge of an area 

you are considering post school: e.g. if you’re interested in Law, why not sign up for the 

Lawcareers.net newsletter, explore training options, register for Vantage or listen to 

recommended podcasts.  

 8 Think Virtual For Work Experience: Consider disruptive apps like Debut, Fledglink, 

Springpod and Young Professionals that can link you to employer ambassadors, talent pools, 

webinars, virtual placements and insight events. 

 9 Stay Connected and Communicate! Whether it’s HouseParty, WhatsApp, Zoom, 

FaceTime et al, stay social and updated.  

10 Volunteer Your Time! If safe to do so, help a neighbour, call a relative, raise awareness of 

a campaign close to you, mentor younger pupils etc.  

11 Demonstrate Teamwork! Enjoy virtual activity with friends and family. Engage fully with 

your network and prove your value in a team. 

 12 Apprenticeships v University? Find out what each involves and think about which would 

suit you. The best option is the best option for you!  

13 Prove, Find and Extend an Interest with MOOCS: These free online courses offer future 

evidence of your intentions, allow reflection on choices and often open areas you’d never 

find on the GCSE or A-level curriculum.  

14 Show Attitude! Your potential is unlimited. employers want your enthusiasm and 

charisma. They can train the right people for the skills they need to develop. 

 15 Practise Video or Phone Interviews: A reciprocal task with your friends? Or maybe try 

free mock digital interviews developed by Capgemini.   

16 Write or Update Your CV: A key introductory marketing tool that you need to target to 

ensure you land an interview for part-time work.   

 17 Enhance Your Digital Footprint: Create a professional profile on LinkedIn, Twitter, 

Instagram, YouTube or the platform best suited to you. 

 18 Make It Count! Education is Lifelong and mainly happens outside the classroom. 

Whatever you decide to do, try and ensure you make it work best for you. Employers will 

always value quality and depth over quantity.  

 



 

 

 

 

FREE Additional online Resources    

Please see below some additional online resources.   

• Careersbox Hundreds of videos showing different aspects of key career sectors 

https://www.careersbox.co.uk/  

• Health Careers videos: A patient journey Check out over 350 roles with one of the world's 

biggest employers 

https://www.youtube.com/playlist?list=PLnnppXZprOJe8gfYwKSygLJ3kKOSEDU9g  

• The Mix Not just information about careers but lots more besides for young people 

https://www.themix.org.uk/work-and-study  

• Future-Mag Have a go at comparing different jobs using this unique careers widget 

https://www.future-mag.co.uk/careerometer  

• Globalbridge Email hello@myglobalbridge.com to help students create a unique online 

career profile https://www.myglobalbridge.com/  

• Microsoft CV Templates A whole range of templates to help create a CV  

https://support.office.com/en-us/article/video-resumes-in-word-ce00832f-8388-4291a417-

0f70cd2e5914  

• Google 'Create a CV' The same...if you are using Google Documents  

https://www.google.com/search?q=create+a+cv+in+goggle+documents+tutorial&rlz=1C1 

GCEA_enGB806GB818&oq=create+a+cv+in+goggle+documents+tutorial&aqs=chrome.. 

69i57j33l2.18717j0j4&sourceid=chrome&ie=UTF-8  

• Barclays Lifeskills A virtual journey through the job-seeking process including an interview 

https://barclayslifeskills.com/young-people/  

• S2S Academy Create an account and take part in fun activities with a serious purpose 

https://s2sacademy.com/   
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• SACU-Student Use this site to help you decide whether university is for you https://sacu-

student.com/  

• Prince’s Trust  A suite of resources to help young people navigate their future  

https://www.princes-trust.org.uk/help-for-young-people/tools-resources 

• Youth Employment UK Skills and career activities for 14-24 year olds & teaching support 

resources  https://www.youthemployment.org.uk/free-skills-careers-activities-booklet-for-

youngpeople/  

• Pinterest Create an account and take part in fun activities with a serious purpose 

https://www.pinterest.co.uk/careersdefender/send-careers/   

• Healthcare Careers Help students explore all the roles available in the NHS 

https://www.healthcareers.nhs.uk/explore-roles or share these other useful resources 

https://www.healthcareers.nhs.uk/career-planning/resources  

• My World of Work Lesson plans, fact sheets and planning session guides 

https://www.myworldofwork.co.uk/partner-resources, including primary education 

resources https://www.myworldofwork.co.uk/introducing-primary-pupils-world-work  

• Discover Uni Decide if Uni is right for you, what courses are available and how to compare 

courses https://discoveruni.gov.uk/  

• Not Going to Uni Search alternative pathways to uni and thousands of vacancies for young 

people https://www.notgoingtouni.co.uk/  

• How 2 Become Research careers, sectors, the application process and tools employers use 

for selection https://www.how2become.com/  

• Russell Group All you need to know about applying to the leading Russell Group of 

Universities https://www.russellgroup.ac.uk/ 

• Stacey Dooley Stacey Dooley investigative series all about different careers available to 

young people and what its really like to work in them 

https://www.bbc.co.uk/iplayer/episodes/p06zhf9j/the-nine-to-five-with-stacey-dooley 

• My Careers Springboard General careers site for use by both students and advisers 

https://www.mycareerspringboard.org/ 

• Career Pilot Careers information and tools for use by 11 – 19 year-olds 

https://www.careerpilot.org.uk/ 

• Future Learn A large number of short, online courses for extending your knowledge 

https://www.futurelearn.com/courses; a resource that explains how to succeed in 

interviews https://www.futurelearn.com/courses/interviews and information on preparing 

for careers success at university https://www.futurelearn.com/courses/career-success  

• Skills Builder 30 minute ‘Apprenticeship In…’ resources (as well as many more) 

https://hub.skillsbuilder.org/resources/?q=apprenticeships+in  
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• Shaw Trust A range of resources to support SEND learners https://www.shaw-trust.org.uk 

• MOOC.org A vast range of online course for students of all ages to expand their knowledge 

and show their interest in learning https://www.mooc.org/  

• TES A wide range of teaching resources, lesson plans and workbooks to support teachers 

https://www.tes.com/teaching-resources  

• NUSTEM A database of over 100 STEM careers sorted by National Curriculum topics in 

Science. https://nustem.uk/primarycareers/   

• Bright Knowledge Supporting students from career-exploration and planning and to 

overcoming setbacks https://www.brightknowledge.org/  

• National Careers Week A bank of resources and case studies of careers delivery 

https://nationalcareersweek.com/ 

We’ve also put together a directory of resources that should add greater context to your 

work, and enable you to feel confident in delivering a high-quality careers programme that 

benefits all the key stakeholders in your institution and wider community:  

Careers: Strategy (the overall aim of CEIAG in England) 

https://www.gov.uk/government/publications/careers-strategy-making-the-most-

ofeveryones-skills-and-talents  

Careers: Statutory Guidance (how institutions are expected to deliver CEIAG) 

https://www.gov.uk/government/publications/careers-guidance-provision-for-

youngpeople-in-schools  

Gatsby Good Career Guidance: The original report 

https://www.gatsby.org.uk/education/focus-areas/good-career-guidance  

CEC: Up to date research on CEIAG in schools and colleges 

https://www.careersandenterprise.co.uk/our-research  

CEC: Evidence of what works when delivering various elements of CEIAG 

https://www.careersandenterprise.co.uk/blog-category/what-works 

https://www.youtube.com/user/classroommedicstv/videos - Medical Mavericks video, 

fantastic and interesting videos ranging from info on Covid19, to your lungs your heart and 

everything in between!  

ONLINE STEM RESOURCES 

https://www.allaboutstem.co.uk/2020/04/home-school-learning-stem-steam-resources-

collection-13/ 

ONLINE TECH RESOURCES FROM PWc 

https://techwecan.org/at-home 
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Good luck in your search and if you need any help remember to contact me at admin@st-

leonards.durham .sch.uk 

 

 

Mrs M 

April 23rd. 2020 

 

 

 

 

  


